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1. O0mue moJ10KeHUus1

1.1. Hacrosimas nonutrka o0pabotku nepconaibHbix qaHHbIX MBOY «COII c. bepkart-
IOpt I'po3nenckoro mynunumnansHoro paiiona» UYP (nanee — [HonuTtuka) onpenensier ueiu
00paOOTKM TMEpPCOHANbHBIX JAaHHBIX, KaTeropuh U TepedeHb 00pabaThIBaeMBbIX
NEPCOHANBHBIX JAHHBIX, KaTeropuh CyOBEKTOB, MEPCOHAIBHBIE JaHHbBIE KOTOPBIX
o0OpalaTkIBatOTCs, CIOCOOBI, CPOKH UX OOpPaOOTKM M XpaHEHHs, MOPAJOK YHUUYTOXKCHUS
NEPCOHANBHBIX JAHHBIX MPU JOCTHKEHHM LieJiell ux oOpabOTKM WM MPH HACTYIUIEHUU
MHBIX 3aKOHHbIX ocHoBaHuii B MDBOY «COIII c. bepkar-lOpt I'po3HeHCKOTO
MyHUIMnaiabHoro paiona» YP (manee — Illkona).

1.2. JIokasibHbIE HOPMATHUBHBIE AKThl U MHBIE IOKYMEHTHI, pErJIaMeHTUpYIoIue 00paboTKy
nepcoHanbHbIX HaHHBIX B [1Ikose, pa3pabaThiBatOTCs ¢ yueToM noJioxkeHuid [Tomutuku.
1.3. JdevictBue llonmTrkn pacnpocTpaHseTcss Ha IEpCOHAIbHbIE TaHHbIE, KOoTOopbIe [1Ikoia
00pabaTbIBAET C UCIIOJIH30BAHUEM U O€3 UCIIOJIB30BAHUS CPEACTB ABTOMATU3ALIMU.

1.4. B [TonuTHke UCHIOJIB3YIOTCS CIETYIOLIIUE TOHITHS:

e TEpPCOHAJIbHBIEC JAHHBIE — JIF00as HH(OPMALIHSL, OTHOCSIIASCS MPSIMO HIIM KOCBEHHO
K ONpEIEICHHOMY WM ompeaenseMoMmy ¢uznueckoMy Juiy (CyObekTy
NEPCOHAIIBHBIX JAHHBIX);

o TEpPCOHAJIbHBIE JAHHBIE, pa3pelIeHHbIE CYObEKTOM MEPCOHAIBHBIX NAaHHBIX IS
pacnpocTpaHeHus1, — IEPCOHAIbHBIE JAHHBIE, JOCTYIT HEOTPAHUYEHHOIO KPYTa JIUL]
K KOTOPBIM NPEIOCTaBJIEH CYOBEKTOM IEPCOHAIBHBIX JAAaHHBIX IYTEM Jayu
cornacus Ha oOpaOOTKy IEpPCOHAJIbHBIX [aHHBIX, Pa3pEUICHHBIX CYOBEKTOM
NEPCOHAIBHBIX JAHHBIX JJIs PACIpPOCTPAaHEHMs] B MOPSAAKE, MPESyCMOTPEHHOM
denepanbHBIM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIlepaTop NEpCOHANbHBIX AaHHBIX (omeparop) — lllkoma — ropuauueckoe aULO,
CaMOCTOSITEJIBHO MJIM COBMECTHO C JPYTMMH JIMLIAMHU OpraHusyrouee U (Win)
OCYLIECTBIISAIONIEE O0pabOTKYy NEPCOHAIBHBIX JAaHHBIX, OINpPEACISAIONIEE LIEIU
00pabOTKH NEePCOHANBHBIX TaHHBIX, COCTaB MEPCOHANBHBIX TaHHBIX, MOJICKAIINX
o0OpaboTke, nercTBus (Orepalyn), COBEpIIaeMbIe C IEPCOHATBHBIMU TaHHBIMH;

o 00paboTKa MEpPCOHANbHBIX JAHHBIX — JEHCTBUE (Omepaimus) WM COBOKYMHOCTh
JeicTBUI (omepanuii) ¢ NepCOHAIBHBIMH JAHHBIMUA C HCIOJNb30BaHHEM U 0e3
UCIIONIb30BAaHUSl ~ CPEICTB  aBTOMAaTW3allud,  BKJIO4Yas  cOop,  3aluch,
CUCTEeMaTH3alliI0, HAKOIIJICHHE, XpaHEeHUE, yTOUHEeHHE (0OOHOBIEHUE, U3MEHEHHE),
U3BJICUEHNE, HCIOJIb30BaHUE, Iepenady (paclnpoCTpaHEHHE, NPENIOCTaBICHUE,
JOCTYM), 00e3IMYUBaHue, OJIOKUPOBaHUE, yAaJICHUE, YHUYTOXKECHHUE;

e ABTOMATH3MpPOBaHHAs 00pabOTKa TEpPCOHANBHBIX JIaHHBIX — 0O0paboTKa
NIEPCOHAIBHBIX JaHHBIX C TOMOIIBIO CPEJCTB BRIYUCIUTEILHONU TEXHUKH,

e PpACIpOCTpPaHECHHWE TIEPCOHANBHBIX [aHHBIX — JICHCTBUS, HaNpaBICHHBIE Ha
PacKpbITHE TIEPCOHATBHBIX JAHHBIX HEOMPEACIICHHOMY KPYTY JIHII;

o TPEIOCTAaBICHHE TEPCOHANBHBIX JJAHHBIX — JICUCTBUSA, HaIpaBICHHBIE Ha
PaCKpBITHE MEPCOHAIBHBIX JTAaHHBIX OMPENCICHHOMY JIUILy WU OMPEIACICHHOMY
KPYTy JIHII;

o+ OJIOKMpOBaHUE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE TMPEKpalieHne 00pabOoTKU
NEPCOHANBHBIX JAHHBIX (32 UCKIIOYEHHEM CIy4yaeB, eciid 00paboTka HeoOxoauma
JUIS yTOYHEHUS TePCOHATBHBIX TAHHBIX );



o YHHUYTOXEHUE TMEPCOHANIbHBIX JAHHBIX — JCHCTBUSA, B PE3YyJbTaT€ KOTOPBIX
CTAHOBUTCSI HEBO3MOKHBIM BOCCTAHOBUTH COJIEPIKAHKE TTEPCOHAIILHBIX JaHHBIX B
nH(OPMAITMOHHON CHCTEME TIEPCOHATBHBIX IAHHBIX U (HJIN) B pE3YyJIbTaTe KOTOPHIX
YHUYTOXKAIOTCS MaTepUaIbHbIe HOCUTEIH MEPCOHATBHBIX TaHHBIX;

o 00€3MMYMBaHUE TEPCOHATBHBIX JAHHBIX — JEHCTBHS, B PE3YJbTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOKHBIM 0€3 HCIIONBh30BAHUS JIOTOJHATEILHON WMH(GOpMAIHH
OTIPENICTUTh MPUHAJJIC)KHOCTh TEPCOHATBHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANIbHBIX JTAHHBIX;

o uH(pOPMAIIMOHHAs  CHCTEMa  MEPCOHAIBbHBIX  JIAaHHBIX —  COBOKYIHOCTb
cozepxanmxcsa B 0azax JaHHBIX MEPCOHATbHBIX JAHHBIX U 00E€CIEUUBAIOLIUX UX
00paboTKy HH(POPMAITMOHHBIX TEXHOJIOTUM U TEXHUUYECKUX CPEJICTB;

o TpaHCTpaHUYHAs Iepejaya MEepCOHANbHBIX JAHHBIX — Mepenaya MepCOHAIbHBIX
JAHHBIX HA TEPPUTOPUIO HHOCTPAHHOIO TOCYJapcTBa OpraHy  BJIAcTH
MHOCTPAaHHOTO  TOCYJapcTBa, HHOCTPAHHOMY  (PU3UYECKOMY  JIMIy  WJIU
UHOCTPAaHHOMY IOPUIUYECKOMY JIULLY.

1.5. llIxona kak onepaTop NEPCOHANBHBIX JaHHBIX 00sI3aHa:

1.5.1. Cobmonate KOHOUACHIMATBLHOCTh MEPCOHAJIBHBIX JIaHHBIX, @ HMEHHO He
pacmpoCTpaHsTh EPCOHATBLHBIC JAHHBIC U HE TePeIaBaTh UX TPETHUM JIMIIaM O€3 COTIacus
cyOBeKTa TMEePCOHATBHBIX JTAHHBIX WM €r0 3aKOHHOTO TMPEACTABUTENS, €CIM WHOE HE
MPEyCMOTPEHO 3aKOHOIATEIbCTBOM.

1.5.2. OGecnieunth CyObEKTaM MEPCOHAIBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTaBUTEISIM
BO3MOXKHOCTh O3HAKOMJICHHMsI C JOKYMEHTaAaMH W MaTepuajaMH, COJCPKalUMH HX
NePCOHANBHBIE TaHHBIC, ECITH NHOE HE MPEyCMOTPEHO 3aKOHOIaTEIHCTBOM.

1.5.3. Pa3psacHATh CyOBeKTaM IMEpPCOHANBHBIX TaHHBIX, WX 3aKOHHBIM TMPEICTABUTEIISM
IOPUIMYECKUE TTOCTIEACTBHSI OTKa3a MPEIOCTaBUTh MIEPCOHATLHBIC TaHHBIC.

1.5.4. bnokupoBatb WIM YyAQIITh HENPABOMEPHO 0OpabaThiBa€Mble, HETOYHBIC
MIePCOHAIbHBIE TaHHBIE JTU00 00eCTeunTh UX OJOKUPOBAHUE WM yAaJICHHUE.

1.5.5. Tlpekpatutrh 00pabOTKYy U YHUYTOKUTHb WIIM OOE3TUYUTH NMEPCOHAIBHBIC JTaHHBIC
b0 obecrneunTh TMpeKpalieHue oO0pabOoTKM U YHUYTOXKEHUE WIM 00e3TMYrBaHue
MEPCOHANIBHBIX JIAHHBIX MPHU JOCTHKEHUU IEIN UX 00pabOoTKH.

1.5.6. IlpexkpaTtuth 00pabOTKY MEPCOHANBHBIX JMAHHBIX WM OOECHEYUTh MpEeKpalleHue
00pabOTKHN MEPCOHATBHBIX JAHHBIX B CIIy4ae OT3bIBA CYOBEKTOM MEPCOHATBHBIX JAHHBIX
corjacusi Ha oOpabOTKYy €ro MepCOHANbHBIX JIAHHBIX, €CIM MHOE HE MPEeayCMOTPEHO
JOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOIONPUOOpETATENIEM UITH MTOPYIHUTEIIEM IO KOTOPOMY
SBJISICTCSI CYOBEKT MEePCOHANBHBIX JAaHHBIX, WJIW WHBIM corjiamenneM Mexay llkomoit u
CyOBEKTOM MEPCOHATBHBIX TAHHBIX.

1.5.7. IlpuaAIMaThL MEpbI, HEOOXOAUMBIC M JOCTATOYHBIC JJII 00CCIICUEHUS BBITIOJTHEHUS
00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM W TPUHSATHIMH B COOTBETCTBHH C HUM
HOPMATHBHBIMH IPABOBBIMU aKTAMH.

1.6. IlIkoua Bpage:

1.6.1. CaMmocCTOATENbHO ONpeNeNsaTh COCTaB W IMEpPeYeHb MEpP, HEOOXOIUMBIX U
JOCTAaTOYHBIX ISl 00eCIeueHs BBIMOJIHEHUSI 00513aHHOCTEH, TPENYCMOTPEHHBIX 3aKOHOM
U MPUHATHIMU B COOTBETCTBUM C HUM HOPMATHUBHBIMU MPABOBBIMU aKTaMHU, €CJIM UHOE HE
IPEeIyCMOTPEHO 3aKOHOJATEIHCTBOM O MEPCOHANIBHBIX JIAHHBIX.



1.6.2. Wcnonb3oBaTh NepCcOHAIbHBIE JaHHBIE CYyOBEKTOB MEPCOHAIBHBIX TAHHBIX 0€3 MX
Corjacus B Cy4asix, IPeIyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.
1.6.3. IlpenoctaBnsiTh MepCOHANBHBIEC JaHHBIE CYObEKTOB MEPCOHATBHBIX JAHHBIX TPETHUM
JULAM B CIy4asix, IPeyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.
1.6.4. Ilopyuutb 00pabOTKy MEpCOHANBHBIX JAHHBIX APYTOMY JIMILY C COIJIacusi CyObeKTa
NEPCOHANBHBIX JIAaHHBIX, €CIIM WHOE HE MPEAyCMOTPEHO (enepalibHbIM 3aKOHOM, Ha
OCHOBaHUH 3aKJII0YaeMOTI0 C 3TUM JIMIIOM JoroBopa. JIuio, ocymectisioniee 00paboTKy
MEPCOHANIBHBIX JAHHBIX 110 Topy4eHuto L1konbl, 00s43aH0 COOMI01aTh MPUHIUIIBI U TTpaBUiIa
00pabOTKM  MEpPCOHAIBbHBIX  JIaHHBIX, MNPEAYCMOTPEHHbIE 3aKOHOM, COOJOJATh
KOH(DUIEHIIMAIBHOCTh MEPCOHANBbHBIX JAHHBIX, IPUHUMATh HEOOXOJUMBIE MEpHI,
HaIpaBJE€HHbIE HAa 00ECIIEYEHUE BHIMOIHEHUS 003aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM.
1.7. PabOTHUKHM, COBEpPUICHHOJETHUE YyYallUecs, POAUTEIM HECOBEPIICHHOJETHUX
yYalllUuXCs, UHbIE CYOBEKThl NMEPCOHAIBHBIX NAHHBIX (Janee - CyObEeKThl MEePCOHATBHBIX
JAHHBIX ) 00s3aHBI:
1.7.1. B cuydasx, OpeayCMOTPEHHBIX 3aKOHOJATEILCTBOM, IpenocTaBisaTh LlIkose
JOCTOBEPHBIE IEPCOHAIBHBIE JAHHBIE.
1.7.2. Ilpu u3MeHEHUH MEPCOHAIBHBIX JAHHBIX, OOHAPYKEHUU ONTUOOK MU HETOYHOCTEH
B HUX HE3aMeJJIMTENbHO coobmmarh 00 sToM Llkore.
1.8. CyObeKThI IepCOHANBHBIX TAHHBIX BIIPABE:
1.8.1. [MomyuaTs uHbOpMaIHIO, KacAIOIIYIOCS 00pabOTKH CBOMX MEPCOHAIBHBIX JTAHHBIX,
KpOME CJIy4aeB, KOI/ia TaKOW JOCTYIl OTpaHUuYeH (peepanbHbIMU 3aKOHAMH.
1.8.2. TpebGoBarp ot LIIKOJIbI YTOUHUTH NMEPCOHAJIBHBIE JIaHHBIE, OJOKUPOBATH UX WIIU
YHUYTOXKUTh, €CIU MEPCOHAIbHBIE JIaHHBIE SIBJIAIOTCS HEMOJIHBIMHU, YCTapEBUIMMHU,
HETOYHBIMH, HE3aKOHHO MOJYYE€HHBIMU WIIN HE SIBISIOTCS HEOOXOAMMBIMHU ISl 3asIBJICHHOM
1enu 0opadoTKH.
1.8.3. JlomonmHUT NEPCOHANBHBIE JAaHHBIE OLEHOYHOTO XapakTepa 3asBICHUEM,
BBIpAXaIOIIMM COOCTBEHHYIO TOUKY 3PEHMUS.
1.8.4. OGxanoBaTh aeiictBus uinn 6e3neiicteue [IKoabl B yHOJHOMOYEHHOM OpraHe Io
3aIuTe MpaB CyObEKTOB MEPCOHANBHBIX TAHHBIX WK B CyJI€OHOM MOPSJIKE.
2. IIpaBoBbIe OCHOBaHHS 00PA0OTKH NMEPCOHAJBLHBIX JAHHBIX
2.1. IlpaBoBBIMH OCHOBaHUSAMH OOpaOOTKM MEPCOHANBHBIX AaHHBIX B Illkose sBhsitOTCS
yCTaB U HOPMATHBHBIE MPABOBBIE AKTHI, JIJISi MUCIIOJHEHUSI KOTOPHIX U B COOTBETCTBUU C
koTopbiMu LlIkoina ocyiecTsisier 00pabOTKy NMePCOHANBHBIX TAHHBIX, B TOM YHUCIIE:
o TpynoBoil KoJIEKC, UHbIE HOPMATHBHBIE MPABOBBIE AKThHI, COJEPXKAIIUE HOPMBI
TPYJIOBOTO IIpaBa;
o bromxeTHbIN KOJEKC;
o Hanorossiii KosieKc;
o ['paxgaHCKU KOJEKC;
o CeMelHBIN KOJEKC;
o ®enepanpubiii 3akoH oT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit
®denepaunn» U NPUHATHIE B COOTBETCTBUU C HUM HOPMATUBHBIE IIPABOBBIE AKTHI;
o COLMAJIBHOE, IIEHCUOHHOE M CTPaxOBOE€ 3aKOHOJATEIbCTBO Poccuiickoi
Oenepanuu;
¢ 3aKOHOJIATENBCTBO B cpepe 0e30MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHUECKOMN
3aIUIIEHHOCTH.



2.2. TlpaBoBBIMM OCHOBaHUSIMH OOpaOOTKM NEpCOHANBHBIX AaHHbIX B Illkone Takxke
ABIISIOTCS JOTOBOPHI C (DM3MYECKUMHU JIMLAMH, 3asBICHUA (COTJIacusi, TOBEPEHHOCTH)
yYalUXCsA U pOAMTENEH (3aKOHHBIX MPEACTABUTENEH) HECOBEPIICHHOJIETHUX Y4YaIUXCH,
coriacus Ha 00pabOTKy NMepCOHAIbHBIX TaHHBIX.

3. e 00padoTKM NMEPCOHAIBHBIX JAHHBIX, HX KATErOPHHU M NepevYeHb, KATEerOpuu
Cy0BbeKTOB, EPCOHATBbHBIE JaHHbIE KOTOPBIX 00padaThIBAOTCS, CIIOCOObI, CPOKH MX
00pa0dOTKM U XpaHEHHs, NOPSA0K YHMYTOKEHHUS NEPCOHAJBHBIX JAHHBIX

1. IHear o0paGorku: opraHusanust 00pPa30BATENbHOIl [1€ATEJIbHOCTH 110
o0pa3oBaTeJbHBIM MNPOrPaMMaM HAYaJdbHOIO O00IEero, OCHOBHOrO 0O0IIEr0 u
cpeaHero o0mero oOpa3oBaHusi, JAONOJHHUTEJIbHBIM 001I€00pa3oBaTeJbHBIM
nporpamMmmMam
Kareropuu [lepconanbHbIe TaHHbBIE CrneunanibHbie
JTAHHBIX JTAaHHBIC
[lepeuenn o (amMuus, UM, OTYECTBO; CBeeHUsT O COCTOSIHUM
JTAHHBIX o TIOJ; 3J10pOBbsI
o TPAXIAHCTBO;
e JaTa U MECTO POXKACHHUS;
o H300pakeHue (boTorpadus,
BHUJICO);
¢ TACMOPTHHIE JAHHBIE;
e aJpec perucTpaluud 10 MeCTy
KUTEITHCTBA,;
o azapec (paKTUIECKOTO MPOKUBAHMUS,
o KOHTaKTHBIC JAHHBIC;
e WHAWBUAYAIbHBIN HOMEpP
HAJIOTOTUIATEIIBIITNKA;
e CTPaxoBOU HOMEP
UHAMBUYAIBHOTO JUIIEBOTO CUETa
(CHWIC);
o CBeJICHUSA 00 yCIIEBAEMOCTH
oOyyatomierocs u Ipyrue
CBEJICHHS, obOpazyronuecs B
rpoiiecce peanuzanuu
00pa30BaTeNbHON MIPOrPAMMBI;
e UHBIC TMEpPCOHAJbHBIE  JaHHEIE,
MpPEeA0CTaBIsIeMble  (PU3NUECKUMHU
JUTAMU, HEO0OXOIMMbIC TS
3aKITFOUYCHUS u WCTIOTHCHUS
JIOTOBOPOB,  UCIIOJTHEHUS  HOPM
3aKOHOATEIhCTBA B cthepe
o0Opa3oBaHUs
Kareropuun OOyuaromuecs, UX poAUTeNN (3aKOHHBIC TTPEICTABUTEIIN )
CyOBEKTOB




Cnoco0bl ABTOMaTHU3UpOBaHHas 00paboTka U 0e3 CpeACTB aBTOMATU3ALMH, B TOM
00paboTKH qucJe:
o TMIOJYYEHHE MEPCOHAJIBHBIX [TaHHBIX B YCTHOW W MNUCHbMEHHOU
(dhopme HemoCpEeACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX IAHHBIX;
e BHECEHHUS TMEPCOHANBHBIX JaHHBIX B JKYpHallbl, PEECTPbl U
nH()OpPMAITMOHHBIC CUCTEMBI M TOKYMEHTHI [1IkoIbI.
Cpoxku B teuenue cpoka peanuzanuu 00pa3zoBaTENbHONU MPOrpaMMBI
00paboTKH
Cpoxku B TeueHne cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOU 1€ B 3aBUCHMOCTH
XpaHEeHUs OT THUIIA TOKYMEHTA, B KOTOPOM COJIEPKATCS MEPCOHATIBHbBIC TAHHBIE
[Topsoox B coorBerctBun ¢ IlopsakoM yHUYTOXKEHUS U OOE3TUUYMBAHUSA
YHUUYTOKEHUS | IEPCOHANbHBIX JaHHbIX [IIkonpl B 3aBUCMMOCTH OT THNA HOCHUTEIS

MNCPCOHAJIbHBIX JaHHBIX

2. Heap 00pa0oTKU: BBINOJHEHUS] (PYHKIMH H IOJHOMOYMI paldoroaartessi B
TPYAOBBIX OTHOLICHUSAX, B TOM YHcJIe 005I3AaHHOCTEH 10 OXpaHe TpyAa

Kareropuu [lepconanbHbIE TaHHBIC Crnernanbapie | buomerpruueckue
JTAaHHBIX NIEPCOHANBHBIE | TIEPCOHAILHBIC
TTaHHBIE TaHHbBIE
[lepeuenb dbaMuius, uMs, 0TYECTBO; CBenenus o |M3o0paxenue Ha
JTAHHBIX TOJT; COCTOSIHUH doTto "
TPa)XX1aHCTBO; 3I0pPOBbSA BUJICO3AIHCH,
JaTa U MECTO POXKICHHS, TIOJTyYE€HHBIX C
Hn300paKeHue Kamep
(boTtorpadus); HaOII0ICHUSI

NacCIOPTHBIE TaHHbBIC;
aapec  perucTpamuud 10
MECTY KHTEIIbCTBA,

aapec (hakTHIeCcKOoro
MIPOKUBAHUS;

KOHTAKTHBIE JAHHBIE;
WHIUBUYyTBHBIA ~ HOMEP
HaJIOTOILIATEIbIIMKA;
CTPaxoBOU HOMEp
WHIUBUTY AJIbHOTO
JIAIIEBOTO
(CHWIC);
cBeJieHUs1 00 00pa30BaHUH,
KBaTM(UKAIWH,
npodhecCUOHAIBHOM
IOJITOTOBKE M MOBBIIICHUN
KBaJIu(PHKAIIHHY;

cycTa




e CEMEHHOE MOJIOKEHHUE,
HaJIu4ume JICTEeH,
POJICTBEHHBIE CBSI3U;
e CBEIEHUA O TPYIOBOMU
NESATETPHOCTH, B  TOM
qHCIIe HATN4ne
ITOOILPEHNM, HATPAXKICHUN
1 (W) TUCHUIUITMHAPHBIX
B3bICKAHUI;
e JAaHHBIE O PETUCTPAIHH
Opaka;
e CBEIEHHUA O BOUHCKOM
y4ere;
e CBEJICHUS 00
WUHBAJIUHOCTH;
o CBelleHUS 00 YyJepKaHUH
AJMMEHTOB;
e CBEIEHHUA O JIOXOJE C
MIPEABITYIIETO MecTa
paboThI;
e UHBIC MIePCOHAITLHBIE
JTaHHBIE,
MPEI0CTaBIIIEMbIE
pabOTHUKAMHU B
COOTBETCTBUU C
TpeOOBaHUSIMU TPYJIOBOIO
3aKOHOJIaTEIhCTBA
Kareropuun PabGoTHuku, kKaHIUIATH HA PabOTy (COMCKATENN)
CyOBEKTOB
Cnoco0bl ABTOMaTH3UpOBaHHas 00paboTka U 0e3 CpefCTB aBTOMATU3ALMK, B TOM
00paboTKH qucJe:
o TOJIyYEHHE MEPCOHAIbHBIX JAaHHBIX B YCTHOM M MHCHbMEHHOU
(hopme HemoCpeACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX IAHHBIX;
e BHECCHHsI TEPCOHAIBHBIX JAHHBIX B JKypHAIbI, PEECTPhl U
nH(OpPMAITMOHHBIC CUCTEMBI M TOKYMEHTHI [11kob
Cpoku B Teuenue cpoka aeicTBus TpyaoBoro jaoroopa. s kKaHIMIATOB — B
00paboTku TEYEHUE CpOKa, HEOOXOJMMOIOo JJii PACCMOTPEHUs KaHIUIATyphl U
3aKJIIOYEHUS TPYJOBOTO I0r0OBOpa
Cpoxu B teuenue cpoka, yCTaHOBJIICHHOTO HOMEHKJIATYpOU JIe7T B 3aBUCHUMOCTHU
XpaHCHUS OT TUTA IOKYMEHTa, B KOTOPOM COJEPKATCS MEPCOHAILHBIE JaHHBIC, B

TOM 4YHUCJIC B COCTAaBC JIMYHBIX ACIT — 50 net




[Topsimok

YHHUUYTOKCHUSA

B cootrBeTcTBHUH C HOp}II[KOM YHUYTOXCHUA H 003 ITMYNBaHMS
NEPpCOHAIBHBIX JaHHBIX [IIxkonbl B 3aBUCMMOCTH OT THIIA HOCHUTEIIS
MNCPCOHAJIbHBIX JaHHBIX

3. leap 00padoTKu: peaju3anusi IPakIaHCKO-NPABOBLIX 10r0BOPOB, CTOPOHOIA,
BBITO0NIPHOOpeTaTEIeM HJIH MOJTydaTejieM KOTopbIX saBJsiercs [kona

Kareropuu [lepcoHanbHbIE TaHHBIC
JTaHHBIX
[lepeuenn o (amuius, uMs, OTYECTBO;
JAHHBIX e TIACTIOPTHBIC TAHHBIE;
e azpec peructpanuu u (W) GakTHIeCKOro MPOKUBAHUS;
o KOHTAKTHBIC JTaHHEIC,;
¢ WVHIMBHIYAIbHBI HOMEDP HAJIOTOIIATEINbIINKA;
e HOMEp Pac4yeTHOTO CUeTa;
o HOMep 0aHKOBCKOW KapThl;
o WHBIC MMEPCOHATbHBIC aHHBIC, MPEAOCTaBIsIEMble (PU3NICCKUMHU
JUIAMH, HEOOXOJUMbIe JJIsi 3aKJIIOYEHUS ¢ HCIOJHEHUS
JOTOBOPOB
Kareropuu KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOb1 ABTOMaTH3UpOBaHHAsE 00paboTKa u 0€3 CPefCTB aBTOMATU3AINH, B TOM
00paboTku quUCIIe:
o TIONyYEHHE MEPCOHAIBHBIX JAaHHBIX B YCTHOM W TMHUCHMEHHOM
(dbopMe HEMOCPEICTBEHHO OT CyOBEKTOB IMEPCOHATIBHBIX TaHHBIX;
o BHECCHHS TMEPCOHAJBHBIX JAaHHBIX B IKYpPHAJIbI, PEECTPhl U
uH(GOPMAaLIMOHHBIE CUCTEMBI M TOKYMEHTHI [1IKkobI
Cpoxknu B Tedyenwe cpoka, HEOOXOAMMOTO Jisi HCIIOJHEHHUS 3aKIIOUEHHOTO
00paboTKH JIOTOBOpa
Cpoku B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOH €7 B 3aBUCUMOCTHU
XpaHeHUs OT TUTIA IOKyMEHTa, B KOTOPOM COJIEPIKATCS MEePCOHATBHBIC TaHHbIC
[Topsnox B cootBerctBuu ¢ IlopsiakomM yHUYTOXKEHHS M 00€3NMUYMBAHUS
YHUUTOKEHUS | IepCOHANBHBIX MaHHBIX IIIKOdBI B 3aBUCUMOCTH OT THMA HOCHUTEINS

IMCPCOHAJIBHBIX JAHHBIX

4. lleab 00padoTku: odecnevyenue 0€30MaACHOCTH

Kareropun IlepcoHanbHbIE JaHHBIE
JAHHBIX

Ilepeuens o (amunus, UMs, OTYECTBO;
JAHHBIX o IIACIOPTHHIC NAHHBIC;

¢ ajpec peructpauuu u (Win) GakTUIeCKOro MpOoKUBAHUS;
o KOHTaKTHbIC JaHHbIC




Kareropuu [Tocerntenu IIkombl
CyOBEKTOB
CriocoOb1 ABTOMaTH3UpOBaHHAsT 00paboTKa u 0e3 CPeFCTB aBTOMATHU3AINH, B TOM
00paboTku quUCIIe:
o TOJIyYEHHE IEPCOHAIBHBIX IAHHBIX B YCTHOM W MHCbMEHHOM
(hopme HeMmOCPEACTBEHHO OT CyOBEKTOB MEPCOHANbHBIX TAHHBIX;
e BHECEHHs MEPCOHAIBHBIX JaHHBIX B JKYpPHaJlbl, PEECTPbl M
UH(OPMAIMOHHBIE CUCTEMBI M TOKYMEHTHI [1Iko1b1
Cpoxku B Teuenue nepuona HaxoKaeHUs moceTuTeNns Ha Tepputopun LIkomer
00paboTKH
Cpoxku B TeueHne cpoka, yCTaHOBIIEHHOTO HOMEHKJIATYPOU J1€]T B 3aBUCUMOCTH
XpaHEHUs OT THIIA JOKYMEHTa, B KOTOPOM COJAEPKATCS MEPCOHAIbHBIE JTAHHBIE, B
ToM uMciae MUHUMYM 30 paHEd B OTHOLICHWHM 3aluced Kamep
BUIE€OHAOITIOIEHUS
[Topsnox B cootBerctBuu ¢ IlopsiakomM yHUYTOXKEHHS M 00€3NMMYMBAHUS
YHUUTOXKEHUS | IEPCOHANBHBIX JaHHbIX [IIKOJBI B 3aBUCHUMOCTH OT THIIA HOCHUTENS
NEPCOHAIIBHBIX JTaHHBIX

4. YcaoBust 00padoTKM NMEPCOHAIBHBIX TaHHBIX
4.1. Ilkona ocymectBisier cOOp, 3alucCh, CHUCTEMAaTU3allMI0, HAKOIUIEHWE, XpaHEHHE,
yTouHeHue (OOHOBJIEHHE, W3MEHEHME), W3BJICUCHUE, WCIOJIb30BaHUE, Iepeaady
(pacnpocTpaHeHue, mpeaocTaBiIeHUE, T0CTYI), 00€3TUYMBaHNE, OJIOKUPOBAHUE, YaJICHUE
U YHUYTOKEHUE TMEpPCOHANbHBIX JaHHBIX B COOTBETCTBHMM C 3aKOHOJATEIbCTBOM O
MEPCOHAIIBHBIX JIAHHBIX U JJOKAJIbHBIMA HOPMATUBHBIMU akTaMu L1IKOITEL.
4.2. Bce nepconanbsHble ganHbie [1Ikona nosydaer ot cyObekTa NepCOHANbHBIX JAHHbBIX, &
B CiydasiX, Korja CyObEeKT NEepCOHAJbHBIX JAaHHBIX HECOBEPIICHHOJIETHUH, — OT €ro
poauTeneil (3aKOHHBIX MPEACTABUTENECH ).
4.3. Tlomyuenue o 00pabOTKy TEPCOHATIBHBIX JAHHBIX, Pa3pEHIEHHBIX CYOBEKTOM
MEPCOHANIBHBIX JTAHHBIX IS pacrnpocTpanenus, [1Ikoma ocymiecTBiaseT ¢ CoOM0ACHIEM
3aMpeToB U YyCIOBUMN, TPETYCMOTPEHHBIX 3aKOHOM.
4.4. llkona oOpabaThIBaeT MEPCOHANILHBIC TAHHBIE:

 0€3 HCIIOIb30BaHMSI CPEICTB ABTOMATH3AIIHH;

¢ C HUCIIOJIb30BAHUEM CPEJCTB aBTOMATH3AIIMU B MPOTPaMMax W WH(POPMAITMOHHBIX

cucremax: «l1C: 3apmiata u kaapel», «1C: bubamoreka», «INEKTPOHHBIN
JTHEBHUKY, «IIpoxon u mutanuey.

XpaHeHue NepPCOHANbHBIX TAHHBIX:
4.5.1. [llkona XpaHUT MepCOHAIbHbIE JAHHBIE B TEUEHHUE CpPOKa, HEOOXOAMMOIO IS
JOCTHXKEHUS 1esied ux o0paboTKH, a JOKYMEHTBI, COAEpKaIUe MePCOHANbHbIE TAHHBIE, —
B TEUEHHE CpPOKa XpaHEHUs JTOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKJIATypoH Ien, ¢
YYETOM apXHBHBIX CPOKOB XPaHEHUSI.
4.5.2. llepconanpHbie JaHHBIC, 3a)UKCHPOBAHHBIE HA OYMaXHBIX HOCHUTEISIX, XPAHATCS B
3anmupaeMbIxX mkadax Ju00 B 3aTUPAEMBIX TTOMEIICHUSIX, JOCTYI K KOTOPBIM OTpaHUYCH.



4.5.3. [IlepconanbHble JaHHblE, O0OpaOaTbiBaeMble C MCIOJIB30BAHUEM CPEJCTB
aBTOMATHU3AIMH, XPAHATCA B TAKOM TMOPSAKE W HA YCJIOBHUSIX, YTOOBI HUCKIIOUYUTH
HENPAaBOMEPHBIM WM  CIyYaWHBIM JOCTYIl K HHMM, YHUYTOKECHHE, W3MEHCHHE,
0JIOKMpOBaHWE, KOMUPOBAHHUE, TMPEIOCTABICHUE, PACIPOCTPAaHEHHUE TEPCOHATBHBIX
JAHHBIX, a TAKYKE WHBIE HETIPABOMEPHBIC JICUCTBUS B OTHOLIEHUH MEPCOHANIBHBIX JaHHBIX.
4.6. Jlutia, oTBeTCTBEHHBIC 32 00pa0OTKY NEepCOHANBHBIX AaHHBIX B IlIkone, mpekparmmaroT
uXx 00pabaThIBaTh B CIEIYIOMIUX CITydasx:

¢ JIOCTUTHYTBI LIEIH 00paOOTKU MEPCOHAIBHBIX JIaHHBIX;

¢ HCTEK CPOK JACHCTBUS corjacusi Ha 00pabOTKy MEePCOHANBHBIX JIAHHBIX;

¢ OTO3BAaHO coriacue Ha 00pabOTKy MEPCOHAIBbHBIX TAHHBIX;

o 00paboTKa nepcoHaIbHBIX JAaHHBIX HEMPABOMEPHA.
4.7. Ilepenaya nepcoHaIbHbBIX JAHHBIX:
4.7.1. llIxona obecnieunBaeT KOHGUIECHINATBHOCTD IEPCOHATBHBIX JAHHBIX.
4.7.2. lllkona nepenaeT nepcoHalbHbIC JAHHBIE TPETHUM JIUIAM B CIEAYIOUIUX CIyYasx:

o CyOBEKT MepCOHANBHBIX TAHHBIX JIaJl COTJIACUE Ha Mepeaady CBOUX JTaHHBIX;

e TIEpPENaTh JAaHHBIE HEOOXOAMMO B  COOTBETCTBUHM C  TpeOOBaHUSIMU

3aKOHOAATENbCTBA B pAMKAX YCTAaHOBJIEHHON MPOLEAYPHI.

4.7.3. lllkoyia He OCYHIECTBIIAECT TPAHCTPAHUUHYIO MEpeiady NePCOHATbHBIX IaHHBIX.
5. AkTyanu3anus, uClpaBJjieHHne, YAaJeHue U YHUUYTOKeHNEe NMePCOHAJILHbBIX JaHHBIX,
OTBETHI HA 3aNPOCHI CYObEKTOB MEPCOHAJIBHBIX TAaHHBIX
5.1. B ciuywae mnpenoctaBieHUsI CyOBEKTOM IEPCOHAIBHBIX JaHHBIX, €r0 3aKOHHBIM
npejcTaBUTeIeM (PAaKTOB O HEMOJIHBIX, YCTapeBIIUX, HEAOCTOBEPHBIX WM HE3aKOHHO
MOJYUYCHHBIX TEPCOHAIBHBIX AaHHBIX lllkona akTyanmusupyer, UCHpaBiseT, OJIOKUPYET,
yaanseT Wi YHUYTOXKAET UX U YBEJOMIISIET O CBOMX JEHCTBUSX CYOBEKTa MEPCOHATBHBIX
JTAHHBIX.
5.2. Tlpu noctuxenuu 1eneid 00pabOTKH MEPCOHATBHBIX IAHHBIX, a TAKXKE B CIIy4ae OT3bIBA
CyOBEKTOM TMEpPCOHAIBHBIX JAHHBIX COTJACUs Ha 00paOOTKYy MEPCOHANBHBIX JIaHHBIX
MEPCOHAJIbHBIE JIJAaHHBIC TMOJJIEXKAT YHUUYTOXKEHUIO, €CIM HHOE HE IMPEayCMOTPEHO
JIOTOBOPOM, CTOPOHOM, MojydareseM (BhITOJONPHOOpeTaTeseM) M0 KOTOPOMY SIBIISIETCS
CyOBEKT MEePCOHAIBHBIX JIAHHBIX.
5.3. VHUYTOXXEHHE JIOKYMEHTOB (HOCHUTENEH), COAepkKalluX IEePCOHAIIbHbIC IaHHBIE,
MPOU3BOAUTCS B COOTBETCTBUMU C [lopsaxkoM yHUYTOXKEHHS U OO€3IMYUBAHUS
MepcoHaIbHbIX JaHHbIX [IIKOBI B 3aBUCUMOCTH OT TUIA HOCUTENS IEPCOHATBHBIX JaHHBIX,
B TOM YHCJIE ITyTEM U3MEIIbUCHHUS LIPEAEpe, CTUpaHUs WM (POPMaTUPOBAHUS FJIEKTPOHHOTO
HOCHTEJIS.
5.7. Tlo 3ampocy cyOBbeKTa MEPCOHAIBHBIX JIAHHBIX WJIM €ro 3aKOHHOTO MPEICTaBUTENS
[Ixona coobmiaer emy uHpopmaiuo 06 00paboTKe MEePCOHATLHBIX JAHHBIX CYOBEKTa B
CPOKH U B MOPSJKE, YCTAHOBJICHHOM 3aKOHOM.
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